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INTRODUCTION

TheMIXED Instituteof Cosmetology& Barbercurriculumis designedo strengtherheability, artistry,and
presence of all students venturing towards lifelong success in the beauty industry by providing foundationa
support through diversified education and hamdgraining from a select faculty of master cosrists.

Theschoolcatalogis providedto prospectivestudentgrior to enrolimentandis availableeitherin writing or
electronicallyandthis catalogincludesstateandfederalrequiredstudentdisclosuresandit is designedo give

you information about program offerings, school rules and regulations, student services, and financia
information.

Students may read or download the catalog from
catalog and its contents to make an informed decision prior to enrollment. This catalog is updated annually
andMIXED Institute of Cosmetology& Barber reservesherightto changemodify oramendnformation
contained in this catalog during this catalog period.

Changes made to educational programs, educational services, procedures, or policies prior to the annu
update, and as required to be includethe catalog by statute or regulation will appear at the tirey are
made as an insert or supplement.
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STUDENT WELCOME LETTER

DearStudents,

Welcomeandthankyoufor selectingheMIXED Instituteof Cosmetology Barberto assistyouin obtaining
yourdesiredraining. Therapidly growingbeautyindustryis constantlyin needof qualified peoplewho have
creative and professional skills.

At the MIXED Institute of Cosmetology & Barber, it is our goal to offer you the basic training to improve
your opportunities to take and pass the licensure examination eedoyr the Board of Barbering and
Cosmetology under the California Department of Consumer Affairs. Students will also recemethn
trainingon all thelatest trendén the beautyindustry, givingyoutheskills neededor youto obtainanentry

level position in the beauty industry.

Therealexperiencandtheadvancements thisindustry will depend oryour owneffortsonceyouwork in
thebeautyfield andyouradditionalinvestmenin continuingeducationYou will practicesalonmanagement,
business concepts, and the psychology of personal success. After graduation, MIXED Institute student
should be ready to pass the California state licensing exam and launch a successful and rewarding career
the real world of the beauty indug

It is a pleasure to have you join us at the MIXED Institute of Cosmetology & Barber. The degree of your
success will depend on the effort you are willing to apply during the entire course of your training. Again,
welcome to the MIXED Institute of Costology & Barber. The entire staff wishes you a successful career
in the beauty business world.

Sincerely,

MIXED Instituteof Cosmetology& BarberStaff




APPROVALS STATEMENT
Thisinstitutionis accredited byhe:

National Accrediting Commissionof Career Arts and Sciences|nc.
3015 Colvin St.

Alexandria, VA 22314

Phone# (703)600-7600

This schoolhasbeenplacedonii F i n aReportinglRe q u i r ebyBACCASO

TheNationalAccreditingCommissiorof CareerArts & Sciencess recognizedy the United StatedDepartment
of Educationasanationalaccreditingagencyfor postsecondargchoolsanddepartmentsf cosmetologyartsand
sciences, and massage therapy.

Thisinsttution is recognizedasaneligibleinstitutionto participate inFederaFinancialAid Programsy:

The United StatesDepartment of Education (ED),
400 Maryland Ave. SW
Washington DC 20202

MIXED Institute of Cosmetology & Barber, located at 5950 Florin Rd. Ste 103 Sacramento Ca. 95823, is
privateinstitutionandis grantednstitutionalapprovalfrom the Bureau for Private PostsecondaryEducation.

1747 N. Market Blvd. St@25Sacramento, CA 95834uww.bppe.ca.qgoy(888)3707589. Approvato operate,

or approved by Bureau for Private Postsecondary Education, means that we are in compliance with minimt
stardards set forth by the California Private Postsecondary Education Act of 2009.

California Board of Barbering and Cosmetologysets minimum standards for your program of studies as
applicableandminimumnumberof classtheoryhoursor minimumcriterianecesaryfor licenser2420Del Paso

Rd Suite 100 Sacramento CA 95834 (800¥9220 www.barbercosmo.ca.goWe are approved for these
courses:

PROGRAMS OF STUDY CIP CODE
Cosmetology 1600hours 12.0401
Cosmetology 1000hours 12.0401
Manicure 400hours 12.0410
Barbering 1500hours 12.0402
Barbering 1000hours 12.0402
BarberCrossover 200hours 12.0402
Hairstyle 600Hours 12.0401

Instructionis in residencevith facility occupancyevelaccommodatin@5 studentsatanyonetime. Classewwill

be held at the MIXED Institute of Cosmetology & Barber 5950 Florin Rd. Ste. 103 Sacramento Ca. 9582
Californiastatuterequireghata studentwho successfullcompletes courseof study,beawardedanappropriate
diploma or certificate verifying the fact. Prospective enrollees are required to visit the physical facilities of tt
school and to discuss personal educational and occupational plans with school administrative personnel pric
emnrolling or signing enrollment agreements.

Thefollowing arestateprogramspureausdepartmentor agenciesvhich setminimumstandardsetforth by the
California Private Postsecondary Education Act of 2009: The BOARD OF BARBERING & COSMETOLOGY
& BUREAU FORPRIVATE POSTSECONDARYEDUCATION, setsminimum standards$or your programof
studiesand minimum numberof classesor classhoursor minimum criteria necessaryor licensure.Persons
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seeking to resolve problems or complaints should first contact the instructor in che8gbom Director.
Requests for further action may be made to Robert Brown/ CEO. A student or any member of the public n
file a complaint about this institution with the Bureau for Private -Besbndary Education by calling:8B&
3707589 or by complatg a complaint form, which can be obtainedh t he bureauds i n
www.bppe.ca.gov

BANKRUPTCY DISCLOSURE NOTICE

MIXED Institute of Cosmetology & Barber has no pending petition for bankruayoti operating as a debtor

in possession, has not filed a petition within the preceding five years nor has had a petition in bankruptcy fil
againsit within the precedindive yearsthathasresultedn reorganizatiorunderChapterl1 of the United States
Bankruptcy Code (11 U.S.C. Sec 1101 et seq.).

PRIOR TO ENROLLMENT

As a prospective student, you are encouraged to review this catalog prior to signing an enrollment agreem
You are also encouraged to review the School Performance reet 8hich must be provided to you prior to
signing an enrollment agreement.

Any questions a student may have regarding this catalog that have not been satisfactorily answered by
institution may be directed to the Bureau for Private Postsecondarytieduat

Address: 1747N. MarketBlvd. Ste225SacramentaCA 95834
P.0.Box 980818 WestSacramentaCA 957980818

Phone/FaxNumbers: Phone: (916%31-6959
Fax:(916)263-1897
Fax:(888)370-7589

Website: www.bppe.ca.gov

MISSION STATEMENT & EDUCATIONAL OBJECTIVES

The mission of MIXEDInstituteof Cosmetology & Barber i providequality education and techniques in the
field of Cosmetology, Barbering, amMdanicuringto producegraduateshatwill becomdeadersn thefield. The
objectiveof theschool isto not only provideéhe necessary education needed to plhasStateBoard Exams, but

to also help the student build good character and develop a good work ethic, all of which will serve to enri
his/herfuture careers. MIXEDnstituteof Cosmetology& Barberbelievesa successfustudentshouldbeableto
function effectively inthe beautyand barber industry artle normal progression should mdvien/her toSalon
Manager, Salon Owner, Instructor, or School Owner.

The educational objectives of MIXED Institute of Cosmetology & Barber are to provide vocational training i
theareasof Cosmetology, BarberingndManicuringandto provideeachstudentwith the opportunity to achieve

a Completion Diploma and the opportunity to learn and acquire the knowledge and skills necessary to take
pasgheCaliforniaStateBoardexaminatiorandenterthe professiorwith all relatedob entry-level skills. MIXED
Institute d Cosmetology & Barber will inspire confidence and make learning easy with a supportive staff o
instructors, administrators, and a wetjuipped working environment. Our dedicated instructors will also offer
gui dance based on tilse studentsodé individual need
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ADMINISTRATION |

MIXED Institute of Cosmetology Barberis a privateinstitution ownedby Mixed, Inc.
FACULTY
(Revisedl/1/2022

The talented faculty of MIXED Institute of Cosmetology & Barber believes that your Program is a continue
learningexperiencethereforetheyattendseminarandclasse®n professionatechniquesndteachingmethods
throughout the year to keep abreast of the latest trends.

NAME QUALIFICATIONS TITLE

RobertBrown 20+yearsin thehairindustry CEO/Director/Administration
Another Look Salon Financial Aid Manager
Co-ownerl8years

AA DegreeSacCity College

MauriceBurnett 30+yearsin thehairindustry DirectorAdministrator
Accomplished Masters Hair
Cutter/Educator
Co-Foundenof AwardWinning
(BIA)

CarnetteBurnett 30+yearsn hairindustry ChiefAcademicOfficer
Co-Foundenof AwardWinning
(BIA)

Workedfor manymajorhair
product lines

SharieThompson Co-Ownerof DreamGirls Salon Directorof Marketing/
15+ years in hair industry Student Advisor
Majored in Business Marketing

TracyBrown 20+ years in hair industry Directorof Sales
AnotherLook SalonCo- Owner Administration

18 years Accomplished Master
Hair Cutter/Educator

KeinyaBeasley 20+ years in the hair industry AcademicOfficer/ NACCAS
Ownerof Hair AddictionsDesign Liaison
Studio Platform
Artist/ClassroomEducator

RandolphJohnson Co-Ownerof Hair Addictions COO
Design Studio Promotions Custodian of
Director First Broadcasting Records/Financigid
Program Director/ Manager Administrator
Diamond
RadioB.A SociologyU.C Davis

TonyaThompsorWilson Co-Ownerof DreamGirls Salon Directorof Marketing
20+ years Owner of Elementa
Schools

B.A. in Journalism & Minor in
SociologyBackgroundn Sales
and Marketing

CorrynnBeals 17yeard.icensedCosmetologist] Operationgoordinatorfor
4 years Artist/Classroom Education/Instructor
Educator




Monicalx 8 years School SchoolDirector
Administration/AABusiness
Administration

HerilindaGonzalez 18 YearsFinancialAid FinancialAid Director

JasiatHatz 3yearscustomeservice/ Admissions/StudenBervices
administrations

Lor Vang 2 yearscustomesservice2 DataEntry/ Admin
years Data Entry

De AdrianMoore 20+ yearslicensedBarber& Instructor
Salon Owner

Lynn Beard 30+yeard.icensed Instructor
Cosmetologist

LeannaYoung 6yeard.icensed Instructor
Cosmetologist

MatthewNolen 11yearslicensedCosmetologist Instructor

YvonneMcClure 4 yearsLicensedCosmetologist Instructor

ADMINISTRATION BUSINESS HOURS AND STUDENT SERVICES

Career PlanningApplicants may secure information during regular school operating hours. Contact th

administrative office for an appointmeriinancing Students may secure information during regular school
operating hours. Contact the administrative office for an iappent.Job Placement Assistancgtudents may
securgob placemeninformationduringregular schoobperatinghours. Contacthe administrativeoffice for an
appointment.

All Administrativeofficesmaybereachedat thefollowing: MIXED Instituteof Cosmetology& Barber
Phone(916)421-5950
Fax:(916)303-8593
EMAIL :INFO@MIX-ED.com

CLASS SCHEDULES 2021

Classedor all Programofferedstartapproximatelyoncea month.Pleaseseethe administratioroffice for exact
start dates.

Class Size Maximum Per instructor: Cosmetology 30 students; Barbering 30 students; Manicure 30 studelt
Barber Crossover 30 students.

FACILITIES

MIXED Institute of Cosmetology & Barber is a spacious (6300 sq. ft.) -@onditioned, modern, facility and
canaccommodate approximatedy averageof 90 studentswith on-goingfull-time, parttime classeshroughout
theday.Theschoolparkinglot is locatedin thebackandsidefor studentsard in thefront for clientsandvisitors.

The school is divided into a reception area, office, theory and practical room, restrooms, and supply room. ~
School uses equipment that fully complies with any federal, state, and local laws, regulationsinamtesd
Thisincludestherequirement®f fire safetyandhealthregulationsThe schoolalsomaintainsareferencdibrary
containing many audio and visual aid, books, and magazines for the use of staff and sfudesthool
simulates salon conditions to help our students "leaby-doing”, with modern equipment and a variety of

supplies that help enhance the studéns pr oduct knowl edge. Our studen
in operating our supply system. Ou rr eoabdjyeoc tanv et hes
work.
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EQUIPMENT

The school contains modern functional equipment: workstations, hydraulic chairs, dryers, shampoo chairs
sinks, dryers, stoves, esthetiexds, skincarstations, manicurstations, mannequins, Appbeoductsstreaming
educational informatio, a projector for classrooms, educational charts, DVD player for educational videos
computer work stations, and hair products and supplies.

Student kits and book/workbook or Chromebook issued to each student contain all the necessary implem
and equipnent to perform daily assignments and work on clients. Students must maintain their equipment a
replace broken or damaged articles in order to practice their work properly.

The texts and accompanying workbooks or Chromebook are an important part @pgéidy efforts. Issued
textbooks or Chromebook and kits must be in each

LIBRARIES AND OTHER LEARNING RESOURCES

Studentsat MIXED Instituteof Cosmetology& Barberhaveaccesso thenewlibrary duringschoolhours.There

are many Cosmetology, Barber, Fashion, Motivational and Busiakded books, magazines, articles, and
DVDs available. Students are requiregtesent their student ID to Staff, whoturn input thatinformation, in

order to check out supplies.aNise an honor system here, so there are no fines for late returns. DVDs and CI
areonly availablefor useon schoolgrounds.Thetext materialsandcomputersarealwaysavailablefor daily use
during school hours. The library area is located at the-bghk corner of the classroom. The new library area
providesshelvingfor all library materials Computerdor onlineresearclandvideoscreeningand aresearclarea

for print sourcesThelibrary subscribeso anarrayof onlinedatabasethatcanbeaccessedn schoolcomputers.

The combination of the print resources and the online database subscriptions provides a comprehen
aggregation of resources to support the curriculum and the academic needs of the faculty and students. MI>
Institute of Cosmetology & Barber is alwaydling to help students and staff gain access to any materials that
they might need to support their research.

Theinstitutionevaluatedibrary andotherlearningsupportservicedo assuregheiradequacyn meetingidentified
student needs. Evaluation of these services provides evidence that they contribute to the achievement of stt
learning outcomes. The institution uses the results of these evaluations as the basis for improvement.

STUDENT HOUSING

MIXED Institute of Cosmetology & Barber does not have dormitory facilities under its control. Housing is
availabl e near t hestimatedwstsifar nearby housing cah eamge anywheareebstween $900
and$1500permonth.This institution takesno responsibility to find or assist infinding potential or current
student housing.

PLEASE NOTE MIXED Institute of Cosmetology & Barber reserves the right to change these policies and
procedures at any time without notice by posting such changes on the student bulletin board.

ADMISSION POLICY & PROCEDURES
(All programswill betaught inEnglish



ADMISSION POLICY

Eachapplicantof anycourseof trainingofferedatMIXED Institutemustprovidethefollowing to beadmittedas
a student:

Must be 17 years of age; Proof of age may be documented by various means, including, but not limit
to, birth certifi c a t-igsuedidentificateom, Birth registratienn & gasspog eta: e
Successfully completed high school or its equivalent as evidenced by any of the items on the followit
list: copy of high school diploma, copy of GED certificate, or official transcripts showing high school
completion.

Evidence ofcompletionof homeschooing thatstatelaw treats ashomeor privateschool.

An academic transcript of a student who has successfully completed at leasgemtvpoogram that is
acceptable for full credit toward a bachel oro
Have evidence that verification of a foreig st udent 6 s hi gh school dip
outsideagencythatis qualifiedto translatedocumentsnto Englishandconfirmtheacademi@quivalence

to a U.S. high school diploma.

If enrolledunderatrainingagreementvith agovernmentgency schooldistrict,and/orotherentity, meet

the admission requirements set out in the training agreement and/or applicable state licensing
certification regulations.

NOTE: Applicantsof the Barber Crossovercoursemusthavecompletedl600hrs. atan approvedschoolor
have a valid Cosmetology license from the State of California Board of Barber and Cosmetology.

MIXED Institute of Cosmetology Barberdoesnot acceptability to benefit(ATB) studentsatthis time.

ADMISSION PROCEDURES

1.

2.

Complete an Admissions Application fofifforms are given to students once they come in for a school
tour.

Submitaregistration/applicatiofee of $100.00.This schoolacceptpaymentsn theform of cash,check,
money or dscheck, ar eredih dare.rTldis fee is included in the total cost of attendance for you
program.This fee of $100.00 is naefundable

Submit Photo identification (e.g. Driverds | i
Military 1.D.)
Provide an original, signed social security caf@pplicants without an original, signed social security

card are not eligible to receive Federal Student Aid).

If applicantis aneligible non-citizen,theymustprovidealiendocumentatiorfe.g.valid greencard,Alien
Registration Card)

Students applying for Veterans Benefits are required to provide a DD214 (if applicable), Certificate ¢
Eligibility, and ANY previous training transcripts.

Personalnterview: Applicantmustcompleteapersonalnterview with theA d mi s LCooodmaiogorior

to registration. They are evaluated by MIXED Institute staff throughout the admissions process
determine theienrollment eligibility. Applicants are notified with24 hoursof their personal interview

of whethe they have been accepted for enroliment by the institution.

LICENSING REQUIREMENTS - STATE OF CALIFORNIA BARBER/COSMETOLOGY LAW

In addition to the outlinechdmission requirements, California Cosmetology Law establishes the following
requirement$or admissiorto a Schoolof CosmetologyTheapplicantmusthavethefollowing qualificationsto

take the Board of Barbering and Cosmetology (Board) exams:

Qualificationsto takeany CaliforniaBoardof BarberingandCosmetologyexams:

Beat least 17 yearsf age
10



Havecompletedhe 10thgradein apublic schoobr its equivalent

Has committed no acts or crimes constituting grounds for deniaesisure under Section 480 of the

busi ness and Professions Code. | t i s t he

St

convictions will prevent them from obtaining their state board license. We highly encourage potenti
students to conta@tate Boarqwww.barbe&cosmo.ca.gowr Ph. 800952- 5210) prior to signing their

enrollment agreement.

Hascompletedherequiredhours(basedn program) andhe staterequiredcurriculum.A licensewill be
granted to those scoring 75% or higher on the exam

ADMISSIONS DISCLOSURE

We are required by Federal law to advise you that, except in the case of a loan made or originated by the

institution, your dissatisfactiomithorn o n  r & thexdupationakervicedeingofferedby thisinstitution
does not excuse you (the borrowieom repayment of anfFederalStudent Loan made tmu (the borrower)
for enrollment at this institution.

NOTICE OF AVAILABLE G.E.D. TRAINING

CharlesA. JonesSkills andBusines€EducationCenter
5451 Lema Hill Ave. Sacramento Ca 95824
Phone916-433-2600

TRANSFER & RE-ENTRY (WITHDRAWN) STUDENTS

A. Students desiring to obtain transfer credit must provide an Official Proof of Training Document from a licensed

California School of Cosmetology/Barbering. An-aiitstate transfer student must have an evaluation from the

California State Board of Barbegrand Cosmetology granting the student the equivalent California hours. It is the

studentds responsibility to obtain the stateds cr
of the School Director of MIXED Institute of Costology & BarberNOTE: The Schootoes notaccept transfer

students who have completed 60 percent or more of
Proof of Trainingod Document cr edi dtudemtgmustanaet vgith theaSehodl

edi

t h
ete

Director for admissionapproval. Alltransfer studentsill be evaluated baseduponh e s chool 6s fr esh

determingheir properstatusprior to working ontheclinic floor. We do not awardcredit for prior experiential learning.

B. Students wishing to transfer any credits/hours earned from theigh@®r 1,60€hour program to the 1,06our
programmusthavea carefulevaluationof hoursandcompetenciesompletedversusrequiredmustbe completedby the

school for each student. Schools must ensure and document that students will have completed all required hours anc

competencies at the time of completion of the 1;800r program in order to be eligible for licensudete that the
transfering of credits to the new program will require a new enrollment agreement to be signed by theAtalent.
very importanto keepin mind drop calculationgre based on scheduledurs;those studenthat exceed 60%r more
of scheduled hours will be charged the whole tuition cost. Students vempaikin the program after 180 days of
withdrawal date must meet with financial aid for guidance.

C. Additional VA Requirementfor TransferStudents*

E. All previous education and training must be evaluated by the school and the student and VA will be notified
accordingly. AVA Student doerot havetheoptionto request that an evaluatioot be conductecbr thatthe course
credit not be granted where appriate.

F. Intheeventthat anotheschool intheareacloses, MIXEDInstitutewill, at its discretionaccept mor¢ghantheabove
referenced hours for a period of 6 months foll owi

11
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G. MIXED Instituteof Cosmetology& Barberwill only considemgrantingcreditfor prior hoursduringtheenrollment
process. Credit for prior hours will not be grahiafter enrollment contract has been signed.

H. Students, who have temporarily withdrawn from school may be accepteéeiatryanto the program of study and

may be required tpay a$250.00re-entry fee and wilbe placed under the sasetisfactory progess status prevailing at

the time of the prior withdrawal. On a cdsgcase base, mitigating circumstances may be considered. Former
cosmetologybarberor manicurestudentseturningto MIXED Institutewithin five yearsfrom theirwithdrawal date, will

be allowed to use all clock hours and all operations and theory hours toward their educational requirements. MIXED
Institute ofCosmetology & Barber reserves the right to reject students that have withdrawn from the MIXED Institute ©
Cosmetology & Barbetwice before. MIXED Institute of Cosmetology & Barber does not recruit students already
attending or admitted to another school offering a similar program of study.

I. Studentghatwishto re-enroll,will haveto applyfori RE n r o | |Stodent$ musesubmitan application, meet
with admissions for an enrollment interview (this may include application questionnaire emwliment essay) and
studentgnustmeet withthe Financial aidlirector. Finally,a student's applicatidor re-enoliment will be reviewed by
the reenrollment panel for approval.

Guidelinesafterwe accepta studenffor re-enrollment:

All outstandinguition, fees, andvertimeexpensemust bepaidin advance, othestudenimustmake
satisfactory arrangements with the Financial Aid Leader to determine eligibility.

Previousguition paymentwill be creditedtothes t u d lealaricébasedupontheoriginal contractedost for
the course.

If are-enrolling student hagreviouslyused all otheirexcused absences provided urntieir original
contract, the student will not receive any additional time for excused absences under the new contract
addendum.

Studentsvho areStudent TuitiorRecoveryFund(STRF)eligible (referto the STRAPolicyfor eligibility
guidelines) will be assessed a prorated STRF fee.

Paya$250.00re-entry feeand submit.newapplication.

Studentsvhore-enrollin the programafter 180daysof withdrawaldatemustcompletethe following:

All outstandinguition, fees, andvertimeexpensemust bepaidin advance, othestudenimustmake
satisfactory arrangements with the Financial Aid Leader.

Previousuition paymentvill NOT becreditedtothes t u d lealarncéasedupontheoriginal contracted
cost for the course.

Studentsill becontractedatthecurrent tuitionhourlyrate.
If a re-enrolling student has previously used all of their excused absences provided under their original
contract, hestudentwill notreceiveanyadditionaltime for excusedabsenceanderthe newre-enroliment

contract.

Studentsarerequired to purchasal itemsonthekit list by thefirst day ofschoolif theircurrent kitis not complete.
Students also have the option to purchase the kit list from the MIXED Institute.

12



CREDIT EVALUATION

College Officials and California Board of Barbering and Cosiogly will grant appropriate credit for prior
training or experience upon review and verificatiBee Transfer Policy

NOTICE CONCERNING TRANSFERABILITY OF CREDITS AND CREDENTIALS EARNED
AT OURINSTITUTION

Thetransferabilityof creditsyou earnat MIXED Instituteof Cosmetolog\& Barberis atthecompletediscretion

of an institution to which you may seek to transfer. Acceptance of the diploma or certificate you earn in th
educationaprogramis alsoat the completediscretionof theinstitutionto which you mayseekto transfer If the
credits,diplomaor certificatethatyou earnatthis institutionarenot acceptedttheinstitutionto which you seek

to transfer, you may be required to repeat some or all your coursework at titations For this reason, you
should make certain that your attendance at this institution will meet your educational goals. This may incluc
contacting an institution to which you may seek to transfer after attending MIXgifute of Cosmetology &
Barberto determineaf your credits,diplomaor certificatewill transfer ThelnstitutionhasNOT enterednto any
articulation or transfer agreements with any other college or uiiuers

HEALTH AND PHYSICAL CONSIDERATIONS

Generally theprofessionain the beautyfield mustbein goodphysicalhealthbecausevorkingin this profession
requires direct physical contact with the clients. In most aspects of the beauty culture, there is a great dee
standing, walking, pushing, bendirapdstretchingsometimedgor long periodsof time. A personmustconsider

their own physicalimitations in terms of making a career choice that involves extensive training. We promotse
the acceptance of students with physical limitations or disabilities if such students believe they can fulfill tt
training demands. If a student, whédarolled, sistains an injurgleemed byhe college tampair their abilityto

fulfill all educationatequirements, both practicahd theoretical, the student mag required tdake a leave of
absence until given a full medical release by their physician.

LEARNING DISABILITIES

If you have any known learning disabilities, please notify Administration. This will help ensure that you ma
receive proper attention to complete your course. This should be done prior to enrollment. The school does
provide individual tutoring.

STATEMENT OF NON-DISCRIMINATION AND SECTION 504/AMERICANS WITH
DISABILITIES (ADA) POLICY

MIXED Institute of Cosmetology &arberdoes not discriminatie admission oaccess to oysrograms orthe

basis of age, religion, ethnicity, color, sex, disability, sexual orientation, gelehtity, ornationalorigin in its

admissions, instruction, or graduation policies, sncbmmittedto ensuring areducational environment frex

sexualharassmenincludingsexualviolenceandto full compliancewith Title IX of the EducationAmendments
Act of 1972 and other federal state laws governing such conduct.

If you would like to request an academic adjustment or auxiliary aids, please contact the Director. You m
requestcademi@djustmentsr auxiliaryaidsatanytime. TheSchoolis responsibléor coordinatingcompliance
with Section 504f theRehabilitaion Act of 1973and Titlelll of the Americans with Disabilities Act of 1990.
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Applicants, who are persons with disabilities, as defined in paragraph 104.3(j) of the regulation under Section
504 of the Rehabilitation Act of 1973, may apply &imittance into the program.

Thefollowing individualshavebeendesignate@sthe coordinatordy theschoolto handleinquiresor
information regarding harassment and/or discrimination:

Robert Brown CEO
5950Florin Rd ste103

Sacramento Ca, 95823
rtanotherlook@aol.com
(916) 4215950

CarnetteBurnettEducatiorDirector
5950 Florin Rd ste 103
Sacramento Ca, 95823
Carnetteburnédi@icloud.com
(916) 4215950

HANDICAPPED STUDENTS

Accesdor handicappedgtudentdo theinstitution'sfacilitiesis availableat the School.This institutiondoesoffer
programs for the handicapped student depending on the physical ability of the handicapped student. MIX
Institute complies with the provisions of Section 504 of the Rehabilitation Act of 1973, and no qualifie
handicapped person is excluded fromodinrg in a course of instruction by reason of their handidéiXED
Institute of Cosmetology& Barber admits those handicapped individuals whose handicaps woutlteate a
safety hazard to themselves or their classmates and would not interfere witabihigi to benefit from the
training offered through their classroom performance capabilities and have reasonable placement poter
following graduation.

SCHOOL POLICY ON REHABILITATION SERVICES

In order for the MIXED Institute of Cosmetology & Barber to offer a quality educational program and for the
student to be successful in their chosen career we find it necessary to develop a strong relationship with
vocational rehabilitation counseldt.is necessary for the MIXEDnstituteto obtain thehistory of the applicant

in order to fulfill our objective. Therefore, it is our policy for the applicant to sign a waiver releasing suct
information from the rehabilitation agency to the MIXED Ins#tof Cosmetology & Barber.

MEDICATION

All students must inform the School Director of all medication ingested during business hours. This includs
prescription medication.

DRUG & ALCOHOL ABUSE POLICY STATEMENT

In accordance with thédr ug Fr ee Wor kpl ace Act of 1988 (P. L
Communities Act of 16&R&of KeterallRegulationPar282, 6ubpaat f,dhis $etitution
is committed to maintaining a |LdDrugagnd alaoreleabuseoccankead ta c
liver, heartand other chronic diseases, low birth weight, birth defects and infant mortaditpéctant mothers,
and death. The unlawful manufacture, distribution, dispensing, possession or use of drugs, alotitesl or
controlledsubstances dhisinstitutionis strictly prohibited.Studentsaand employeearerequired,asa condition
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of enrolimentand/oremploymentto abideby thispolicy.

Possessed, used, sold, furnished or being uhdeanfluene of any controlled substance, alcohtleverage or
intoxicant is not allowed on our campus. If a stafmber suspects a student of being under the influence, they
will subject to testing at the:

Sacrament®ccupationaMedicalGroup
5665 Power Inn Rd#20
Sacrament@€a95828

(916)387-6929

Students are required to report i mmedi ately and
immediately report to the testing facility, the student wiltdreninated. Student will not kmlowed to return to
school until the test results\ebeen reviewed by the Administration and a decision is made.

To the extent allowed by local, state, and federal laws, this institution will impose disciplinary action again
students and employees for violating these standards of conduct. These awionsclude suspension,
expulsion, and termination of employment, referral for prosecution and/or required completion of a drug
alcohol rehabilitation or similar program.

This institution, as required by federal regulation (34 CFR 85.635 and AppehdmliGeport all employees
convictedof a criminal drugoffenseoccurringin theworkplaceto the U.S. Departmenbdbf Education Consistent

with these same regulations, employees, as a condition of employment, are required to provide written notic
thisinstitutionof their convictionfor a criminal drugoffenseoccurringattheworkplacewithin five (5) daysafter

that conviction. In addition, students receiving Pell Grants who are convicted of a criminal drug offense duril
the period of enrollment for which the Pell Grant was awarded are required by federal regulation to report tl
conviction in writing tothe:

Directorof GrantsandServices

United States Department of Education
400MarylandAvenueSW.Room3124

GSA Regional Office Bldg. #3

Washington, DC 20202 4571

Thereportmustbemadewithin 10 daysafterthe conviction.

In additionto institutionalsanctionsstudent@ndemployeegonvictedof the unlawful possessionr distribution
of illicit drugsor alcoholcouldfacelocal, stateandfederallegalpenaltiesvhichincludethelossof eligibility for
federal financial aid, fines, imprisonment and the seizure of drug related assets.

Drug awareness programs, counseling, treatment, rehabilitation, and other related services are available o
ongoing basis to students and employees of this institttirough:

SacramentélealthandHumanServices
7001 East Parkway A
SacramentoCA 95823

(916)8755471

Students and employees seeking assistance in overcoming a drug or alcohol related problems are encourag
contact this organization.

This institution continuedo makea goodfaith effort to providea schoolandworkplacefreefrom theillicit use,
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possession or distribution of drugs and alcohol. This institution keeps track of incidents referred to the abc
agency or agencies and evaluates the performance of the institutional procedures every two years. A loc
incidences and disciplinary actioisskept by the institution.

THIS INSTITUTIONAL POLICY AND PROCEDURES ARE EVALUATED BY THE INSTITUTIONAL
ADMINISTRATORSO DETERMINETHEIREFFICIENCYAND NEEDFORUPDATESASNEEDED, DATA

IS UPDATED BIANNUALLY AND PROVIDED TO PROSPECTIVE AND CURRENT STUDEM THE
INSTITUTIONAL CATALOG. EMPLOYEES RECEIVED A COPY ON A HARD COPY ONCE A YEAR.

PROFESSIONALASSISTANCE

Fromtimeto time,ourstudentsnayrequireprofessionaassistancer counselingn areasoutsideof ourexpertise.
Outsidereferralsaremadeonacaseby caseasneededasis.Studentsieedingoutsideprofessionaéassistancare
counseled individually at their request. Should you need assistance with such a referral, please contact
educational systemsanager.

ORIENTATION

Attendingorientationis mandatoryQOrientationis beforethefirst dayof School During the COVID-19 Pandemic,
weareusingthei T e mp alistancey d u ¢ azoomorieridationformat,howeverwewill returntothefi b r i ¢ k
and mortaro on campus o rTheswuteattwill bennotified of thé date arel timeoof |
orientationprior toclassstartdate.All newstudents, transfers, anglenrollmentstudentsarerequiredto attend.

The informational class will set the tone for a pleasant educational experience. It will make you aware of yc
responsibilities by understanding the procedures and policies, sanitation aspects, rules and regulations, dist
education process,&tent expectations, timecards, using the time clock, parking, and the expectations of tt
staff. This class will acquaint you with the instructional program, course goals, personnel, and student servic
You will receive a list of items necessary for yolass.

TEXTBOOKS, EQUIPMENT & SUPPLIES

Student books or Chromebook, and kits walissued within(7) seven days of the beginningfreshman class.
The kit contains the equipment necessary for the course. Students are expected to maintain rtéyel &gy
lost, stolen or broken articles.h e s chool i's not r es p o n seithbrllost, stblenror a
left for an extended period of tinem campus. Students must learn tadsponsible for the tools of their trade.

FRESHMAN/CORE CLASS INSTRUCTION

The freshman curriculum for each of the course requires a specific number of hours of classroom lectut
demonstrations, and student practice. The freshman class introduces the basics you will need to know to
licensing examinations. Frothis initial introduction, you will learn all fundamentals that #re basic for your
future and career. The hours spent in the freshman class are as follows: Cosmetologlyo{ir,@0gram)
250-hours; Barbering (1,0000ur program) 25®ours; Barber Crossover S@urs; and Manicure 8Bours.
MIXED Institute of Cosmetology &arber considers the freshman classes to bitmelation for your future.

16



RECORD KEEPING/CLOCK HOUR POLICY

The Board of Barberingnd Cosmetologwill only recognize timeclock hours of attendance, asesult of this
requirement, this school can only give clock hour credit to students who record their attendance by using Fe
Log in attendance system. Students wadétheir phones to scahe QRcode and talockin andoutat thestart

and end of their class day and for ther@idute lunch period.

Clock-in:

1 OpentheCameraApp on yoursmartphonelevice

1 Scanthe QR codeshowedonthefront deskcomputert v @aaindtheschool

1 Click thewebsitegivenatthetop ofyour phone

1 Checkyouremail(theemaillistedonyourenrolimentagreement contracipr amessagérom FAME. Itshouldhave
a temporary logn (username and password) provided to log into your FAME attendance account

T If youcannot findheemail containinghetemporarylog in, pleaseclick forgot yourpasswordandcontinuewith the
instructions given

1  *Double checkif MIXED hasthe correct email on FAME*

1 Login with yournewusernameandpasswordenterthe4 digit codelistedonthecomputer/tvandc | i ¢ k -l M@l o ¢

Clock-out:

1 Scan the&)R codewith thecameraapp on youphone

1 Click thewebsitegiven atthetop

71 Log inwith your usernameandpassword

1 Clickf c | @ e &denterthe4 digit codegivenonthefront deskcomputerscreen/TV

If a student is attending motlean6 total hours iragiven day and that student does not clockr out at lunch,

30 minutes dr lunch will be deducted. Student practice and theory hours are recorded daily on their week
assigned time sheetsd are posted to the school software management system on a weekly basis. At t
completion of the day, yowperations will be totaled dnadded to the column for that particular day. At the
completion of the week, all operations for each requirement will be totaled along with the prior totals frot
previous weeks and recorded by the st udumulated totals t
for operations and the total accumulated hours for the week will be used to prepare the students card for
following week.Thetotal hoursattendedachdaywill betotaledandwrittenin thespaceentitiedii t ohbuastor
the weeko. This number will beadded to their pri
student. The following week's card will be prepared on the final day of the previous week. Students ¢
encouraged to take a picture of thegakly

cards for their own records, and to assist in preparing the new weeks card, but they will also have access tc
previous card to prepare their new week's card. The new card will be populated with the previous total
operations and prior attenda&nkours. Time sheets are reviewed and signed by instructor dailuthed in at

the end of the day. Attendance hours from the fingerprint scanner/time clock are downloaded to the Freec
student management system weekly. Time audits will be performedtdrydance personnel if discrepancies
ari se, or when requested by a student. A uetardedsin wi
the Millennium time clock computer afdeedonstudent system to reconcile the most accurate totaldypmssi

Roll call is taken daily in the classroom area at the start of scheduled shift. Cumulative attendance hours
checked by Register Office on a weekly basis and recorded to the student academic file. Progress reports
released to student after eg@atisfactoryAcademic Progress periaoh each progranor at minimum two times
duringtheir program After clockingin you arerequiredto maintainappliedeffort. Adhereto personal grooming
standardsindrefrainfrom leavingthebuilding without permisson. Readingnd/or watchingstreamingnaterial
notdirectly relatedto your trainingor assignedctivity is nottoleratedIf anyof thesescenario®ccur, youwill
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be askedto stopsuchactivity or to punchoutfor theremainder otheday. Continuedailure to stayon taskmay
result in your disciplinary action.

DISCLOSURE AND RETENTION OF EDUCATION RECORDS

Adult studentsparentsof dependenminor students, haviheright to inspectreview,andchallengeinformation
contained in the institutionds student records.
consent from the student and/or parents of minor students before educational records may be disclosed ta
third party with the exgation of accrediting commissions or governmental agencies so authorized by law
However, a staff member must be present during the process to provide clarification and/or answers to rel:
guestionsaisedduringthereviewofthes t u d fden Acéesso files mustberequestedn writing, in letterform

or on aform furnished by the institution. Access will be allowed within a reasonable period after verification o
theright toinspect and arrangemetitavebeen madéor propersupervision anehterpretatiorof therecordsby

an employee of the institution. Educational records are defined as files, materials, and documents that con
information directly related to the student's period of enrollment and that are maintained by the institutic
MIXED Instituteof Cosmetology& Barberwill keeptheserecorddfor six- yearsfrom thelastdayof attendance.
After this period, al |l studentodos transcripts ar ¢
students are not entitled to irsyp the financial records of their parents. All institutional records related to
accreditation (NACCAS Standards and Policies) must be maintained in accordance with state and federal |
but not less than six years. Newly accredited institutions thabtlhave a siyear accreditation history must
maintain recordérom the Candidate Consultation visit forward. Students can ma&p@ointmento view any
content in their files, and may be given a curtesy copy of reports or documents in their file. However, stude
may be chargetbr additionalcopies of reportand/or thecontents irfiles i.e., enroliment agreements, progress
reports, timecals, etc. at the rate of $0.25 per page.

New request for inquiries should be addressedvio:Randy Johnsor Custodian of Records MIXED Institute
of Cosmetology & Barber5950 Florin Rd. Suite 103 Sacramento CA.95823

ENGLISH PROFICIENCY / VISA SERVICES

The Cosmetology, Barbering, Manicurand Barber Crossover programs offered at MIXED Institute of
Cosmetology & Barber daot _include or offer visa services to prospective students from other countries ot
Englishlanguageservices. Allprogramsofferedby MIXED Instituteof Cosmetology&k Barber areaughtin the
EnglishlanguageStudentsnustbeableto read write, speakcommunicatendunderstandhe Englishlanguage.
Theinstitutiondoesnot offer EnglishasaSecond.anguagenstruction. Englishonly coursematerialsprocedure
sheets, and textbooks are available. English Proficiency requirements apply to students f&nglsimis not

their primarylanguageFor a studentwhosehigh schoolor equivalenttourseworkwvasnot completedn English,

and for whom English was not a primary language we will seeka scoreof 500 on a TOEFL. The TOEFL

requirement does not apply to students who have received theist¢hglol diploma or the equivalent at an
academic institution which has provided the instruction in the English language. Similarly, the TOEF
requirement does not apply to students who have completed coursewemiglish, at the college level.

JOB PLACEMENT ASSISTANCE

Within the educational program, students will be trained in writing resumes and preparing for job interview
Every possible effort will be made by the school to expose students to professionals in the field. Our aim is
make students aware of the many pssfenal opportunities available to them. Although the school cannot
guarantee placement, reasonable efforts will be made to assist students in securing suitable employment.
assistance is available to any current student or Mixed Institute Alumnidiesgmof how long agthe student
graduated.

*THE COLLEGERESERVESHERIGHTTO CHANGETHE TUITION AND FEESAND MAKE SUBJECTCHANGES
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WITHOUTPRIORNOTICEWHENNECESSARMNYCHANGEWILLNOTAFFECTATTENDINGSTUDENTS.

CAREER COUNSELING AND PERSONAL ATTENTION

Students are counseled individually, as often a
Successful salon owners and stylists are scheduled into the school regularly to give demonstration and dis:
career goals, etc. witthe studentsThis activity supplements the daily counseling carried ouhbynstruction

and supervisor. Students may request additional counseling sessions at any time. Students are given per:
attention assistance at every stage of training from the firstfdayalment to thelay of graduation.

CLASS SCHEDULES

CLASSESWILL BEGINAS FOLLOWS

February22,2022 June7, 2022
March22,2022 July 12,2022

April 19, 2022 August23, 2022
May 17,2022 Septembel 2,2022

October 112022
Novemberl, 2022
Decembeg, 2022

MIXED Institute of Cosmetology & Barber offers Riiline and Partime schedules for our Cosmetology and
Barber Programs:

Full time ScheduleluesdaySaturday9:00am-5:00pmParttime ScheduleluesdaySaturday9:00am2:00pm
EXAMPLE OF DAILY FULL -TIME SCHEDULE FOR COSMETOLOGY, BARBERING

(For studentscontractedin the Cosmetologyl600hours & Barbering 1500-hours programsprior to January 1, 2022)

Example of Daily Full-time Schedule Example of Daily Part-time Schedule:
9:00am -9:15am -MorningRoll Call 9:00am | -9:15am -MorningRoll Call
9:15am -10:15am -Theory 9:15am | -10:15am -Theory
10:15am -10:30 -Break 10:15am| -10:30am -Break

*VA:10:25 *VA:10:25
10:30am -12:00pm -Instruction/Clinic floor 10:30am| -12:00pm -Instruction/Clinic floor
12:00pm -12:30pm -Lunch 12:00pm| -12:15pm - Break
1:00pm -2:00pm -Demonstrationg: Practice 12:15pm| -1:30pm -Demonstrationg: Practice
2:00pm -2:30pm -Sanitation 1:30pm | -1:45pm -Health& Safety/Sanitatiorn
2:30pm -3:15pm - Instruction/Clinic floor 2:00pm | -Clock out
3:15pm -3:30pm -Break

*VA: 3:40
3:45pm -4:30pm -Health& Safety/Salon

Management

5:00pm -Clock out

EXAMPLE OF DAILY FULL -TIME SCHEDULE FOR COSMETOLOGY (1000hours), BARBERING (1000

hours)

(For studentscontractedin the Cosmetology000-hours & Barbering 1000-hours programsAfter to January 1, 2022)

Example of Daily Full-time Schedule Example of Daily Part-time Schedule:
9:00am -9:15am -Morning Roll Call 9:00am | -9:15am -MorningRoll Call
9:15am -10:15am -Theory 9:15am | -10:15am -Theory
10:15am -10:30 -Break 10:15am| -10:30am -Break

*VA: 10:25 *VA: 10:25
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10:30am -12:00pm -Instruction 10:30am| -12:00pm -Instruction

12:00pm -12:30pm -Lunch 12:00pm| -12:15pm - Break

1:00pm -2:00pm -Demonstrations 12:15pm| -1:30pm -Demonstrations

2:00pm -2:30pm -Sanitation 1:30pm | -1:45pm -Health& Safety/Sanitatior

2:30pm -3:30pm - Instruction 2:00pm | -Clock out

3:15pm -3:30pm -Break

*VA: 3:40
3:45pm -4:30pm -Health& Safety/Salon
Management

5:00pm Clock out
MANICURE Example of Daily Part-time MANICURE Example of Daily Part-time
Schedule 9am2pm: Schedule 12pmbpm:
9:00am -9:15am -Roll Call 12:00pn -12:15pn-Roll Call
9:30am -10:30am -Theory 12:30pn -1:30pn-Theory
10:150am -10:30am -Break 2:00pn -2:15pn-Break
10:30am -12:00pm - Theory 2:30pn -3:30pn-Instruction/Clinic floor
12:00pm -12:15pm -Lunch/Break 3:15pn -3:30pn-Lunch/Break
12:15pm -1:30pm -Demonstrationg: Practice 3:30pn -4:30pn- Theory
1:30pm -2:00pm -Health& Safety/Sanitatiof 4:30pn -5:00pn-Health&

Safety/Sanitation

CALENDAR / HOLIDAYS:

MIXED Instituteis closedon Sundays, Mondaysndthefollowing holidays*:
MemorialDay
LaborDay
4th of July
ThanksgivingDay
ChristmasDay
NewY e a bay s

A specialholiday maybedeclaredor emergenciesr specialreasondy theschool. HolyDaysof all religious
beliefs are respected and allowed.

*Dependinguponthe dayof theweekthe holidayfalls on, additionaldaysmaybeincludedasholidaysat the
school 6s discretion.

GRADING SYSTEM

(For studentsontractedn the Cosmetology.600-hours & Barbering1500hoursprogramsPrior to January 1, 2023 and
Manicure and Barber Crossover:

Students are evaluated on a regular basis on theory, practical and clinical work. The evaluations :
measure@n astandargercentilebasisandthepercentageonvertedo alettergrade Evaluationforms

are issued to the students at Actual clocked sibuaccordance with enrolled program. In accordance
with the maximum period allowed evaluations at 125% and 150% of the course, will apply on thos
casewhenthestudendoesnotcompletehe programby theexpectedl00%point. Theevaluatiorform
reflects the overall attendance and academic
(70%) average to maintain satisfactory academic status. The grading system detailed below is the syst
utilized in the school.
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Theory Grading Practical grading

90% 100% A Excellent 10 Points100% A+ Exceptional
80%-89% B Aboveaverage 9 Points90% A  Excellent
70%79% C Average 8 Points80% B  Good
69%-or Below D Unsatisfactory 7 Points70% C  Average

Under7 Points60% Unsatisfactory

For programs: Cosmetology{1000hoursk Barbering(1000hours)

Students are evaluated on a regular basis on theory. The evaluations are measured on a stan
percentile basis and the percentage converted to a letter grade.tiBaatloems are issued to the
students at Actual clocked hours in accordance with enrolled program. In accordance with tf
maximumperiodallowedevaluationsat 125%and150%of the coursewill applyonthose caseshen
thestudendoesnotcompletehe programby the expectedl00%point. Theevaluationformreflects the
overall attendance and academic progress of
to maintain satisfactory academic status. The grading system detailed ibellosv system utilized in the
school.

Theory Grading

90%-100% A Excellent
80%-89% B Aboveaverage
70%79% C Average
69%-or Below D Unsatisfactory

PROGRESS POLICY

Considering the varied capabilities of individual students, some may progress from one phase of training
another at a more rapid pace. However, all students must satisfactorily complete all subject matter prior
graduation unless credit has been adldwfor previous training or experience in a particular subject area.
Successful graduates will be awarded an appropriate diploma upon completion of their training program.

GRADUATION REQUIREMENTS AND DIPLOMA

For programs: ManicureandBarberCrossover anébr studentsontractedn the Cosmetology60Ghours& Barbering
1500-hours program®rior to January 1, 2022

When a student has completed tbquiredclock hours, theonhours andoractical operations for his/her course

of study witha GPA Gr ade Point Average) of ACO0 (70%) or b
signedEnrollmentAgreement)he/shereceivesa Diplomacertifying his/hergraduatiorof the appropriatecourse

of study. The school assists the students in completing the necessary documents to file for the appropt
California State Board Barbering and Cosmetology Examination.

For programs: Cosmetology1000hours)& Barbering(1000hours)

When a student has completed the required clock hours, theory hours for his/her course of study with a C
(Grade Point Average) of ACo (70%) or better ani
Agreement), he/she receives a Diplomatify@gng his/her graduation of the appropriate coun$estudy. The
school assists the students in completing the necessary documents to file for the appropriate California S
Board Barbering and Cosmetology Examination.
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SATISFACTORY ACADEMIC PROGRESSPOLICY (SAP)

The Satisfactory Academic Progress Policy is consistently applied to all students enrolled at the school with
all categoriegfull-time,parttime, Title IV recipientsnonTitle IV recipientsall programfferedatthiscampus
Cosmetology, Barber, Barber Crossover and Manicure). It is printed in the catalog to ensure that all studet
receive a copy prior to enroliment. The policy complies with the guidelines established by the Nationa
Accrediting Commissionf Career Arts andScienceg§NACCAS) andthe federalregulationsestablishedby the

United States Department of Educatidime institution academic year for all Programs of study are 900

clock hours.

STANDARDS: Thisinstitutionexpectsall of its regularstudentto maintain

Satisfactory Academic Progress (SAP)
The studentmust:

1.
2.

3.

4.

Studentgneetingthe minimumrequirementgor attendancendacademigrogressat any evaluation pointill

Mai nt ai n
period.

Maintainacumulativeaverageattendancéevel of atleast67% of thescreduledhoursatthe endof each
of the evaluation periods.

Complete the course within a maximum time frame of one anchalfig¢1%2) times the length of the
course as stated theenrollmentagreement. For example tife studenhas contractetb complete the
course within 44 weeks (includirggace timdor abseges), he or she must complete withinvégeks.

cumul at i v €&0%; ordelter aithe end of @acta af the evdluatiGnC ¢

Must Reviewand sigrthe SAP evaluatiorform atthe end otheevaluationperiod.

be considered to be making satisfactory progress until the next evaluation.

EVALUATION PERIODS

Studentsreevaluatedor SatisfactoryAcademidProgresssfollows:

Cosmetology(1600 450,900,1250 clocked(actualclocked)hours
hours)

Cosmetology1000 450,900 clocked(actualclocked)hours
hours)

Manicure 175,350 clocked(actualclocked)hours
Barbering(1500 450,900,1200 clocked(actualclocked)hours
hours)

Barbering(1000 450,900 clocked(actualclocked)hours
hours)

Barber 75,150 clocked(actualclocked)hours
Crossover

*Transfer StudentaMiidpoint of the contracted hours or the established evaluation periods, whichever comes

first.

Evaluationswill determinef thestudenhasmettheminimumrequirementsor satisfactoryacademigrogress.
The frequency of evaluationagures that studenitigave had at least one evaluation by midpoint in the course.



ACADEMIC PROGRESSEVALUATIONS

Thequalitativeelementusedto determineacademigrogresss areasonableystemof gradesasdeterminedy
assigned academic learning. Students are assigned academic learning and a minimum number of pract
experierwes. Academic learning is evaluated after each unit of study. Practical assignments are evaluated
completedandcountedowardcoursecompletiononly whenratedassatisfactoryor better(the computersystem

will reflect completion of the practical agsment as a 100% rating). If the performance does not meet
satisfactory requirements, it is nmiunted, and the performance mistrepeated. At least twaemmprehensive
practical skillsevaluationswill beconductedduring thecourse ofstudy.Practicalskills areevaluatedaccording

to text procedures and set forth in practical skills evaluation criteria adopted by the school. Students mt
maintain a written grade average of 70% and pass a FINAL written and practical exam prior to graduatio
Students must make up failed or missed tests and incomplete assignments. Numerical grades are consid
according to the following scale:

90 - 100 EXCELLENT

80-89 VERY GOOD
70-79 SATISFACTORY

69 andBELOW UNSATISFACTORY

ATTENDANCE PROGRESSEVALUATIONS

Students are required to attend a minimum of 67% ohthes possible based on the applicable attendance
schedule in order to be considered maintaining satisfactory attendance progress. Evaluations are conducte
theendof eachevaluatiorperiodto determinaf the studenthasmettheminimumrequirementsTheattendance
percentagés determinedy dividing thetotal hoursaccruedoy thetotal numberof hoursscheduledAt theend

of each evaluation period, the school will determine if the student has maintained at least 67% cumulati
attendance since th®eginning of the course which indicates that, given the same attendance rate, the stude
will graduate within the maximum time frame allowed.

MAXIMUM TIME FRAME

The maximum time (which does not exceed 150% of the course length) allowed for students to complete ea
course at satisfactory academic progress is stated below:

COURSE MAXIMUM TIME
ALLOWED
HOURS WEEKS SCHEDULED
CosmetologyFull time, 37.5hrs/wk) 1600Hours 64 Weeks 2400
CosmetologyParttime, 20hrs/wk) 1600Hours 120Weeks 2400
Cosmetology(Full time, 37.5hrs/wk) 1000Hours 27 Weeks 1500
Cosmetology{Parttime, 20hrs/wk) 1000Hours 40 Weeks 1500
Manicure(Full time, 37.5hrs/wk) 400Hours 16 Weeks 600
Manicure(Parttime, 20 hrs/wk) 400Hours 30Weeks 600
Barbering(Full time, 37.5hrs/wk) 1500Hours 60Weeks 2250
Barbering(Parttime. 20hrs/wk} 1500Hours | 112.5Weeks 2250
Barbering(Full time, 37.5hrs/wk) 1000Hours 27 Weeks 1500
Barbering(Parttime. 20hrs/wk} 1000Hours 40 Weeks 1500
BarberCrossove(Full time 37.5hrs/wk) 200Hours 8 Weeks 300
BarberCrossove(Parttime 20 hrs/wk) 200Hours 15Weeks 300
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The maximum time allowed for transfer students who need less than the full course requirementsnog part
students will be determined based on 67% of the scheduled contracted hours. Students who have not comp
the course within thenaximum timeframenay continue as a student at th&titution on a cash pay basis.

DETERMINATION OF PROGRESSSTATUS

Studentsneetingtheminimumrequirement$or academicandattendancattheevaluationpointareconsideredto
be making satisfactory acadenpiogressintil thenext scheduled evaluatio8tudentaill receiveacopy oftheir
Satisfactory Academic Progress Determination at the time of each of the evaluations. Students deemed not
maintaining SatisfactgrAcademic Progressiay have theifitle IV Funding interruptedjnlessthe student isn
warning or has prevailed upon appeal resulting in a status of probation.

WARNING

Students who fail to meet minimum requirements for attendance or academic pErgresaced on warning
andconsideredo benot makingsatisfactoryacademigrogresshuteligible to receiveTitle IV assistancahile

during the warning period. The student will be advised in writing on the actions required to attain satisfactor
academic progress by the next evaluation. If at the end of the waemiogl, the student has still not met both

the attendance and aeadic requirements, he/she may be placed on probation and, if applicable, students ma
be deemed ineligible to receive Title IV funds.

PROBATION

Students whdail to meetminimum requirementgor attendance or academic progress aftemtding period

will be placed on probation and considered to be not making satisfactory academic progress, but eligible
receiveTitle IV assistancehile duringthe probationaryperiod,if thestudentappealgshedecision,andprevails

upon appeal. The institution Wwitletermine that SAP standards can be met by the end of the subsequen
evaluation period prior to placing a student on probation. Students placed on an academic plan must be abl
meet requirements set forth in the academic plan by the end of the akxten period. Students who are
progressin@ccordingo theirspecificacademi@lanwill beconsidereanakingSatisfactoryAcademidProgress.
Thestudentwill beadvisedn writing of theactionsrequiredto attainsatisfactoryacademigrogresdy thenext
evaluationlf attheendof the probationaryperiod,thestudenthasstill notmetboththeattendancandacademic
requirements requirefr satisfactory academic progress orthgacademic plan, he/she will betermined as

NOT making satisfactory academic progress and, if applicable, students will not be deemed eligible to recei
Title 1V funds.

RE-ESTABLISHMENT OF SATISFACTORY ACADEMIC PROGRESS

Students may restablish satisfactory academic progress and Title IV aid, as applicable, by meeting minimum
attendance and academic requirements by thefaihé warning or probationary period.

INTERRUPTIONS, COURSEINCOMPLETES, WITHDRAWALS

If you areabsent for geriodof 14 consecutiveealendar days and not on an approved LOA, youhgileemed
a withdrawal (withdrawal is last day of attendance), even if that was not your intent. In addition to attendan
standardselatingto Satisfactoy AcademicProgressstudentsarealsorequiredto adhereo certainothergeneral
institutionalpoliciesrelatingto attendanceardinessandschoolrulesandregulationsThesepoliciesareoutlined
in theschoolcatalogLeaveof absencewill extendcontraciperiodandmaximumtime frameby thesamenumber
of daystakenin theleaveof absencel egitimatereasongor takinga LOA include:pregnancyhospitalizatiorof
the student,immediatefamily member,or someoneo whom the studentis designatedhs primary caregiver;
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military duty;temporarydisability; or aseriousmedicalemergency.

If enrollment is temporarily interrupted for a Leave of Absence, the student will return to school in the san
progresstatusasprior totheleaveof absence. Houmlapsediuringaleaveof absencevill extendthes t ud e n t
contract period and maximum tiframeby the samenumber of daysaken in thdeaveof absencend will not
beincludedin the student'cumulativeattendance percentagalculation. Courseithdrawalshaveno effecton

the quantitative (pace) or qualitative (grduesed) components of SAP. Students who withdraw prior to
completion of theeourseand wishto re-enroll will returnin the same satisfaapacademic progrestatus as at

the time of withdrawalSee Leave of Absence Policy for additional details.

COURSE INCOMPLETE, REPETITIONS NON-CREDIT REMEDIAL

MIXED Institute does not allow course incompletes, repetitions andcresit remedial courses therefore
having noeffectupont h e s tsatisfactory atademic progressetfrollment isemporarilyinterrupted for
alLeaveof Absencethestudentwill returnto schoolin thesameprogresstatusasprior to theleaveof absence.
Hours el apsed during a | eave of absence wil/ e xt
taken in the leave of absence and will not be included in the swdemulative attendance percentage
calculation. Students who withdraw prior to completion of the course and wisketwaié will return in the
same satisfactory academic progress status as at the time of withdrawal.

APPEAL PROCEDURE

If a student is determined to not be making satisfactory academic progress, the student may appeal
determination within ten calendar days. Reasons for which students may appeal a negative progre
determination include death of a relative, an injury aredls of the student, or any other allowable special
circumstances such as lack of child care, lack of reliable transportation, having to care for a sick immedia
family memberThe student must submitaritten appealo theschool on thelesignated forndescribing why

they failed to meet satisfactory academic progress standards, along with supporting documentation of t
reasonsvhy thedeterminatiorshouldbereversedThis informationshouldincludewhathaschangedaboutthe

s t u d stmatiodtlsatwill allow themto achieveSatisfactoryAcademicProgresdy thenextevaluationpoint.
Appealdocumentsvill bereviewed,andadecisionwill bemadeandreportedo the studentwithin 30 calendar
days.Theappealnddecisiondocumentsvill beretainedn thestudenfile. If thestudentrevailsuponappeal,
thesatisfactoryacademigrogresgeterminatiorwill bereversedandfederalfinancialaid will bereinstatedif
applicable.

REINSTATEMENT:

A studenthatprevailsupontheappeabroceswill bedeterminecasmakingsatisfactoryprogress.

NONCREDIT, REMEDIAL COURSES,REPETITIONS

Noncredit, remedial courses and repetitions do not apply to this institution. Therefore, these items have no
effectupontheschool'ssatisfactoryacademigrogresstandards. Incompletgadesarenotallowedandhave
no effect on the quantitative or qitative components of the SAP policy.

TRANSFER HOURS

With regard to Satisfactory Academic Progress,
accepted toward the studentds educat i omdhourforrttegr a
purpose of determining when the allowable maximum {irame has been exhausted. Sap evaluation periods
are based on actual contracted hours at the institution.
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RE-ENTERING

Students, who havemporarilywithdrawnfrom school or havéaken deave of absence, may be accepted for
re-entering into thgprogram of study, and will bglaced under theamesatisfactoryprogressstatus prevailing
at the time of the prior withdrawal or leave of absence.

MAKE -UP POLICY

All lesson assignments missed during any period of absence must be made wupMaikd will not be
permittedduringclasshours.A recordof makeupwork is maintainedor eachstudentwvhois requiredto perform

this type of work. To avoid excessive overtime charges and to ensuretiamecgraduation, student can make
up hours during course times the student is not normally scheduled for attendance or Tuesdays during
assigned make up hours.

PHYSICAL REQUIREMENTS OF THE INDUSTRY

Genaeaally, professionals in the beauty field must be in good physical health because they will be working
direct contact with the public. In most aspects of the beauty culture, there is a great deal of standing, walki
pushing, bending and stretching, sdimes for long periods of time. A person must consider their physical
limitations in terms of making a career choice that involves extensive training. We promote the acceptance
students with physical limitations or disabilities if these students leei@y can fulfill training demands.

If a student, while enrolled, sustains an injury deemed by the school to impair his/her ability to fulfill al
educational requirements (practical and theoretical) he/she may be required to take a Leave of Abkence 1
given a full medical release by their physician.

ABILITY TO MEET REQUIREMENTS SET FORTH BY EMPLOYERS

Following arevaluesmanybeautyand wellnesindustryemployerdook for in ajob candidate:

Educationi High School diploma or equivalent, relevant vocational training in the area in which you are
seekingemployment, andontinuingeducationkeepingup to datetechnically& applyingnewknowledge
to your job).

Licensurei CurrentlicenseissuedbyC a | i f Baandadf BafheringandCosmetology.
RelatedExperiencé Priorwork experiencalealingdirectly with thepublic. Thisincludesserving
customers in restaurants and stores and receiving clients or guests.

Cooperatiori Being pleasant witbthers orthejob anddisplaying agyoodnaturedcooperativeattitude.
Attention todetaili Beingcarefulaboutdetailandthoroughin completingwork tasks.

Integrity T Beinghonest anethical.

Self-controli Maintainingcomposurekeepingemotionsn check,controllinganger,andavoiding
aggressive behavior, even in difficult situations.

Dependability Beingreliable,responsiblenddependableandfulfilling obligations.

Innovationi Beingcreativeandalternativethinking to developideasfor andanswerdo work related
problems.

Concerrfor othersi Beingsensitivetoo t h meedsaddfeelingsandbeingunderstandingndhelpfulon
the job.

Socialorientationi Preferringto work with othersrather tharaloneandbeing personallgonnectedvith
others on the job.

Independencé Developingo n eo@rsvaysof doingthings, guidingoneself witHittle or no supervision,
and depending on oneself to get things done.

Initiative T Willingnessto takeonresponsibilitieandchallenges.
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Stresdolerance Acceptingcriticism anddealingcalmly andeffectivelywith high stresssituations.
Achievement/Effort Establishingandmaintainingpersonallychallengingachievemengoalsandexerting
effort toward mastering tasks.

Adaptability/Flexibility 8 Jobrequiresbeingopento changgpositiveor negative)andto considerable
variety in the workplace.

Source:Departmenbf Labor O*Net SummanReportdor Cosmetologist8Barbers, Skincar&pecialistsand
Massage Therapists.

DISTANCE EDUCATION
MIXED Institutecomplieswith NACCAS andBPPEPolicieson DistanceEducation

Most of your required hours at MIXED Institute will be obtained udhirect Instruction.This instruction

requires the physical presence of one or more students and one or more faculty members at the same loc:
Direct instruction includes instructiopresented in a classroom, seminar, workshop, lecture, colloquium,
laboratory, tutorial, or other physical learning settings consistent with the mission, purposes, and objectives

the institution.

MIXED Institute requires somBistance educatioto compkte the Programs of study. Distance Education that
uses technology to deliver instruction to students who are separated from the instructor and to support reg

substantive interaction between the students and the instructor. The interaction mustfiblelevemd
measurable whether clock hour, credit hour, or competency based.

Ourdistanceeducatiorprogramis in compliancewith all local, stateandfederallawsandregulationsandNACCS
StandardandCriteria. Theinteractionwith ourinstructorsarevalidatedoy measurablearticipation(clock hour)
in each academic program. Al l assessments that
while thestudents physicallyon campusStudentswill participatein learningactivitieswhile physicallypresent
at the contracted campasleast once ever$0 business days for thength of ascheduled class das outlined
in theenrolimentcontract All transcriptsor otherdocuments(official or unofficial), listing academiattainment

W

received must identify the distance educatiomponent. Prior to enroliment, students are provided with a

disclaimerthatacademi@achievemen¢aredvia distanceeducatiommaynot beacceptedor reciprocityor eligible
for licensure irother states. A signed and dated copy of this disclosure must beirfidivedstudent file.

MIXED Instituteshall:
1. ensurdhattheeducationaprogramofferedthroughdistanceeducations appropriatdor deliverythrough
distance education methods;
2. asses eachstudent,prior to admission,in orderto determinewhethereachstudenthasthe skillsand
competencies to succeed in a distance education environment;

3. ensurghatthematerialsandprogramsarecurrent,well organizeddesignedy faculty competent in
distance education techniques and delivered using readily available, reliable technology;

4. providefor meaningfulinteractionwith faculty who arequalifiedto teachusingdistancesducation
methods;

5. maintainclearstandard$or satisfactoryacademigrogress;

6. timely completestudenevaluation®f learningoutcomedy duly qualifiedfaculty, whichareappropriate
for use with the distance education methods used, and evaluated by duly qualified faculty;

7. employasufficienthnumberof facultyto assurghat(A) theinstitution'sresponséo, or evaluatiorof, each
studentesson igeturnedo thestudentwithin 10daysafter thelessonis receivedby theinstitution;and

(B) the institution's response to, or evaluation of, each student project or dissertation is returned to the

student within the time disclosed in the catalog; and
8. shall maintaina recordof the dateson which lessons projects,and dissertationsvere receivedand
responses were returned to each student.
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Percentagef theProgramis deliveredvia distancesducation:
BarberCrossoveR00Clockedhoursi 40%= 80 clock hoursof
distance education
Manicure400Clockedhour§ 35%= 140clock hoursof
distance education
Barberingl000Clockedhoursi 35%= 350clock hoursof
distance education

Cosmetology100Clockedhoursi 35%= 350hoursof
distance education

PROGRAMS OF STUDY
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COSMETOLOGY

CosmetologyCourse: (160HHOURS)for studentsontracted irthe Cosmetologyl600-hours program®rior to January1,
2022

COURSE DESCRIPTION:

The cosmetology course of study consists of 1,6
clock hours covering all phases of cosmetology, S
care, manicuring and pedicure mandated by
California State Department of Barbering a
Cosmetology pursuant to section 7316 of
Barbering and Cosetology Act. The course i3
designed to prepare the student to pass the Califgs x
State Department of Barbering and Cosmetol@s
licensingexaminatiorandto helpthe studento obtain
the knowledge and skills needed for an entry le
position in the beawtfield. Passing the exam is
requisite in order to obtain a Cosmetology Licen
The license is a requirement to operate ag
cosmetologist in the state of California.

INSTRUCTIONAL METHODS USED:

Technical instructiormeans instruction by demonstration, lecture, classroom participation, or examination.
Practicaloperationrmeangheactualperformancéy the studenif acompleteserviceon anothempersonor ona
mannequin. The course of instruction in the practicabgfaf barbering required for a student enrolled in a
1,600hour courseshallcover notessthan1,600hoursincludingtrainingin basichaircuttingandin hairstyling

of all textures of hair at the discretion of the school owner or instructor.

COURSE FORMAT:

The curriculum for students enrolled in a cosmetologist course shall consist of 1,600 clock hours of technic
instruction and practical operations mmndated by the State of California Department of Barbering and
CosmetologyTechnicalinstructionmeansnstructiongivenby demonstrationlecture,classroonparticipation,

or examination. Practical operation shall mean actual performance by the sifidenbmplete service on
another person or mannequin.

Books:Mi | a Stagndasd CosmetologyheoryWorkbookandExamReview

EDUCATIONAL GOALS AND PROGRAM OBJECTIVE:

Performance Objective

1. Acquireknowledgeof lawsandrulesregulatingtheestablished a | i f oosnmetolag§peactices.

2. Acquiretheknowledgeof sanitationandsterilizationasrelatedto all phase®f hair, skin, andnails.

3. Acquireknowledgeof generatheoryrelativeto cosmetologyncludinganatomyphysiology,
chemistry, and theory.

4. Acquirebusinessnanagemerechniquesommonto cosmetology.
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Skills to Be Developed

1. Learntheproperuseof implementgelativeto all cosmetologyservices.

2. Acquiretheknowledgeof analyzingthescalp,face, anchandsbeforeall servicesaredone, to
determine any disorders.

3. Will learn theproceduresndterminologyused inperformingall cosmetologyservices.

4. Will learntheapplicationof daytimeandeveningmakeup to includetheapplicationof falsestrip
eyelashes.

5. Will learntheproperprocedureof manicuringto includewater andil manicureandpedicure.

6. Will earntheapplicationof bruskon nails, nail wraps,andnail tips.

Attitudes and Appreciations to be developed

1. Beableto appreciatggoodworkmanshipcommonto cosmetology.
2. Possesapositiveattitudetowardsthe public andfellow workers.
3. Appreciatehonesty anahtegrity.

4. Haveimproved personalitin dealing withpatronsandcolleagues.

GRADING SYSTEM:

Students are evaluated on a regular basis on theory, practical and clinical work. The evaluations are meast
on a standargercentile basis and tipercentage converted #oletter grade. Evaluatidorms are issued to the
studentsat Actual clockedhoursin accordancevith enrolledprogram. Inaccordancevith the maximumperiod
allowed, evaluations at 125% and 150% of the course, will apply on those cases when the student does
complete the program by the expected 100% point. The evaluation éflents the overall attendance and
academiprogres®f thestudentStudentgnustmaintainafi C(@0%)averageo maintainsatisfactoryacademic
status. The grading system detailed below is the system utilized in the school.

Theory Grading Practical grading
90%-100% A Excellent 10 Points100% A+ Exceptional
80%-89% B Aboveaverage 9 Points90% A Excellent
70%79% C Average 8 Points80% B Good
69%or Below D Unsatisfactory 7 Points70% D Average
Under7 Points60% E Unsatisfactory

COSMETOLOGY COURSE CONTENTS:

The curriculum for the cosmetology course consists of 1600 clock hours of technical instruction and practic
operations covering all practices constituting the art of cosmetology pursuant to section 7316 of the Barber
and smetology Act. Such technical instruction and practical operations shall include:

— Minimum Minimum Estimate
Subject: Hours of Practical d hours
Technical Operations of course
Instruction
TECHNICAL INSTRUCTION IN HEALTH 200 hours
AND SAFETY
1. The Barbering and Cosmet ¢ 20 20
Rules& Regulations;
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Cosmetology Chemistry: (shall include the chem
compositionandthe purposeof cosmetic nail, hairandskin
care preparations. It shall also include the elemer
chemical makeup, chemical skin peels, physical

chemical changes of matter);

20

40

3. Health and Safety/Hazardous Substances: (shall in
training in chemical and health in establishments, mat
safetydatasheetsprotectionfrom hazardougshemicalsand
preventing chemical injuries health and safety laws
agencies, ergonomicsa@d communicable diseases;

45

45

4. Theory of Electricity in Cosmetology: (shall include t
natureof electricalcurrent principlesof operatingelectrical
devices, and the various safety precautions used \
operating electrical equipment);

5. Disinfection and sanitation. (It shall include procedure
protect the health and safety of the consuasewell aghe
technician. The ten required minimum operations s
entail performing all necessary functions for disinfect
instrumentsandequipment aspecifiedin sections979and
980. Disaffection should be emphasized throughout
entiretraining periodandmustbe performedbeforethe use
of all instruments and equipment);

20

10

75

6. Bacteriologyanatomyandphysiology;

15

15

TECHNICAL INSTRUCTION AND
PRACTICAL TRAINING IN
HAIRDRESSING

1,100hours

7. Wet Hair Styling: (shall include hair analysis,
shanooing, fingerwaving, pin curling, and comb
outs);

25

200

290

8. Thermal Hair Styling: (shall include hair analysis
straightening waving, curling with hot combs and-hot
curling irons, and blower styling).

a. Thermalstyling
b. Pressandcurl

20

20

40

240

9. Permanent Waving:(shall include hair analysis,
chemical land heat permanent waving);

20

80

150

10. Chemical Straightening: (shall include hairalysis,
and the use of sodium hydroxide and other base
solutions);

20

25

100

11. Haircutting: (shall include hair analysis, and the use (
razor, scissors electric clippers, and thinning shears, f
and dry cutting);

20

80

150

12. Hair coloringand bleaching: (It shall include hanalysis,
predisposition tests, safety precautions, formula mix
tinting, bleaching, and the use of dye removers. Shall
include anﬁ/ credit for color rinses).

a. Haircoloring;
b. Bleaching;

60

50

120

13. Scalp and Hair Treatments: (shall include hair and
analysis, scientific brushing, electric and manual
manipulation, and other hair treatments);

20

50

TECHNICAL INSTRUCTION AND PRACTICAL
TRAINING ESTHETICS

200 hours

14. Facials:




a. Manual:(shall include cleansing, scien
manipulations, packs, and masks);

b. Electrical: (shall include the use of all electrig
modalities, including dermal lights and electri
apparatusfor facialsandskin carepurposeshowever,
machines capable of producing an electrical cur
shall not be used to stimulate so as to contract, o
%he purpose of contracting, the muscles of the bod
ace;

c. Chemicals: (shall include chemical skin peels, pa
masks and scrubs. Training shall emphasize that
the nonliving, uppermost layers of facial skin, know
as the epidermis, may be removed, and only for
purpose of beautification. All practicaperationmust
beperformedn accordancavith Section992regarding
skin peeling);

10

10

10

15

15

15

25

25

15. Eyebrow Arching and Hair Removal: (shall include the
use of wax, tweezers, electric or manual and
depilatories for the removal of superfluous hair);

10

20

30

16. Makeup: (shall include skin analysis, complete an
corrective makeaip, lash and brow tinting and the
application of false eyelashes);

15

10

105

TECHNICAL INSTRUCTION AND
PRACTICAL TRAINING IN MANICURING
AND PEDICURING

100 hours

17. ManicuringandPedicuring:
d. Water andOil Manicure, including nail analysignd
hand and arm massage;
e. Complete Pedicure, includingil analysis, and foot ar
ankle massage;
f. Artificial Nails;
l. Acrylic Liquid andPowdeBrushon
1. Artificial Nail Tips
1. Nail WrapsandRepairs

10
10

15

10

50 nails

50 nails
20 nails

50

18. Additional Training:
(This training shall include salomanagement, professiof
ethics, communication skills, salesmanship, pers
hygiene,grooming,decorum recordkeepingclientservice
seekingemploymentpreparingaresumepayrolldeduction
modeling, receptiodesk,careandstyling of wigs andothe
mattersrelatedto thecosmetologyfield. It may also includ
not more than sixteen (16) hours credit for field trips. §
field trips mustbe under the direct supervisionaficense
cosmetology instructor. Date, time, and description o
field trip shal/l be recor de
creditof anytype shallbe givenfor time spent inaundering
towels or in washing or scrubbing floors, walls, toiletg
windows.

50

50

COMBINED TOTAL

1,600hours

1600
hours
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GRADUATION REQUIREMENTS:

When astudent hasompletedhe 1600 hours, theequiredtheory hourand practical operations Cosmetology
with a GPA of 70% or better and the student has paidilinafl tuition and fees (depending on the signed
enrollment agreement), loe sheis awardeda diplomacertifying his orher graduation. The school will assist the
students in completing the necessary documents to file foagheopriate State of California Barbering and
CosmetologyBureau examination.

LICENSURE REQUIREMENTS:

Qualifications to tak@ny California Board of Barbering
and Cosmetology exams:

Beatleastl7 yearsof age

Havecompetedhe 10thgradein a public schoolor its
equivalent

Has committed no acts or crimes constituting groul
for denialof licensureunderSectior4800fthebusiness
and Profession€ode. Itisthest udent 6 s

to determine if any past criminal convictions w
prevent them from obtaining their state board licen
We highly encourag@otentialstudentso contactState
Board (www.barbecosmo.ca.govor Ph. 808952

5210) prior to signing their enrollment agreement.

Has completed theequired hours (based on progral
and the state required curriculum. A license will
granted to those scogrv5% or higher on the exam
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Cosmetology(1,000 Hours Program)

Cosmetology Course: (1000 HOURS) COURSE DESCRIPTION: The cosmetology course of study consists of
1,000 clock hours covering all phases of cosmetology, skin care, manicuring and pedicure mandated by the
California State Department of Barbering and Cosmetology pursuant to section 7316 of the Barbering and
Cosmetology Act. The course is designed to prepare the student to pass the California State Department of
Barbering and Cosmetology licensing examination and to help the student to obtain the knowledge and skills
needed for an entry level position in the beauty field. Passing the exam is a requisite in order to obtain a
Cosmetology License. The license is a requirement to operate as a cosmetologist in the state of California.

INSTRUCTIONAL METHODS USED: Technical instruction means instruction by demonstration, lecture,
classroom participation, live clinics, or examination. The course of instruction in the practical phases of
Cosmetology required for a student enrolled in a 1,000-hour course shall cover not less than 1,000 hours including
training in basic haircutting and in hairstyling of all textures of hair at the discretion of the school owner or
instructor.

COURSE FORMAT: The curriculum for students enrolled in a cosmetologist course shall consist of 1,000 clock
hours of technical instruction and practical operations as mandated by the State of California Department of
Barbering and Cosmetology. Technical instruction means instruction given by demonstration, lecture, classroom
participation, or examination.

Books: Mi | a 8Stagndasd Cosmetology; Theory Workbook and Exam Review
EDUCATIONAL GOALS AND PROGRAM OBJECTIVE:

Performance Objective
1. Acquire knowledge of laws and rules regulating the established Ca | i f @asmeitoldy practices.
2. Acquire the knowledge of sanitation and sterilization as related to all phases of hair, skin, and nails.
3. Acquire knowledge of general theory relative to cosmetology including anatomy, physiology, chemistry,
and theory.
4. Acquire business management techniques common to cosmetology.

Skills to Be Developed
1. Learn the proper use of implements relative to all cosmetology services.
2. Acquire the knowledge of analyzing the scalp, face, and hands before all services are done, to determine
any disorders.
3. Will learn the procedures and terminology used in performing all cosmetology services.
4. Will learn the application of daytime and evening make-up to include the application of false strip
eyelashes.
5. Will learn the proper procedure of manicuring to include water and oil manicure and pedicure.
6. Will earn the application of brush-on nails, nail wraps, and nail tips.

Attitudes and Appreciations to be developed
1. Be able to appreciate good workmanship common to cosmetology.
2. Possess a positive attitude towards the public and fellow workers.
3. Appreciate honesty and integrity.
4. Have improved personality in dealing with patrons and colleagues.

GRADING SYSTEM:

Students are evaluated on a regular basis on theory, practical and clinical work. The evaluations are measured on
a standard percentile basis and the percentage converted to a letter grade. Evaluation forms are issued to the
students at Actual clocked hours in accordance with enrolled program. In accordance with the maximum period
allowed, evaluations at 125% and 150% of the course, will apply on those cases when the student does not
complete the program by the expected 100% point. The evaluation form reflects the overall attendance and
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academic progress of the student. Students must maintain a i C(@0%) average to maintain satisfactory academic
status. The grading system detailed below is the system utilized in the school.

Theory Grading
90%-100% A Excellent
80%-89% B Above average
70%-79% C Average
69%-or Below D Unsatisfactory

COSMETOLOGY COURSE CONTENTS: The curriculum for the cosmetology course consists of 1000 clock hours
of technical instruction and practical operations covering all practices constituting the art of cosmetology pursuant
to section 7316 of the Barbering and Cosmetology Act. Such technical instruction and practical operations shall
include:

Subject: Minimum Hours | Estimated
of Technical hours of
Instruction course

TECHNICAL INSTRUCTION IN HEALTH AND SAFETY 100

Health and Safety/Hazardous Substances: (shall include training in 100 100

chemical and health in establishments, material safety data sheets,
protection from hazardous chemicals and preventing chemical injuries
health and safety laws and agencies, ergonomics and communicable
diseases;

TECHNICAL INSTRUCTION IN DISINFECTION AND SANITATION 100

Disinfection and sanitation. (It shall include procedures to protect the 100 100
health and safety of the consumer as well as the technician. The ten
required minimum operations shall entail performing all necessary
functions for disinfecting instruments and equipment as specified in
sections 979 and 980. Disaffection should be emphasized throughout
the entire training period and must be performed before the use of all
instruments and equipment); Bacteriology, anatomy, and physiology;

TECHNICAL INSTRUCTION IN CHEMICAL HAIR 200

Permanent Waving:(shall include hair analysis, chemical land heat 30 30
permanent waving);

Chemical Straightening: (shall include hair analysis, and the use of 30 30
sodium hydroxide and other base solutions);

Hair coloring and bleaching: (It shall include hair analysis, 140 140
predisposition tests, safety precautions, formula mixing, tinting,
bleaching, and the use of dye removers. Shall not include any credit for
color rinses).

a. Hair coloring;

b. Bleaching;
TECHNICAL INSTRUCTION IN HAIRSTYLING SERVICES 200
Wet Hair Styling: (shall include hair analysis, shampooing, finger- 50 50
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waving, pin curling, and comb outs);

Thermal Hair Styling: (shall include hair analysis, straightening waving,
curling with hot combs and hot curling irons, and blower styling).

a. Thermal styling
b. Press and curl

50

50

Haircutting: (shall include hair analysis, and the use of the razor,
scissors electric clippers, and thinning shears, for wet and dry cutting);

100

100

TECHNICAL INSTRUCTION IN SKIN CARE SERVICES

150

Facials:

a. Manual:(shall include cleansing, scientific manipulations, packs, and
masks);

b. Chemicals: (shall include chemical skin peels, packs, masks and
scrubs. Training shall emphasize that only the non-living, uppermost
layers of facial skin, known as the epidermis, may be removed, and only
for the purpose of beautification. All practical operation must be
performed in accordance with Section 992 regarding skin peeling);

100

100

Make-up: (shall include skin analysis, complete and corrective make-up,
and the application of false eyelashes);

50

50

TECHNICAL INSTRUCTION IN HAIR REMOVAL AND LASH AND
BROW BEAUTIFICATION SERVICES

50

Lash and brow beautification: which includes tinting and perming
eyelashes and brows and applying eyelashes to any person

20

20

Eyebrow Arching and Hair Removal: (shall include the use of wax,
tweezers, electric or manual and depilatories for the removal of
superfluous hair);

30

30

TECHNICAL INSTRUCTION IN MANICURING AND PEDICURING

100

Manicuring and Pedicuring:

A. Water and Oil Manicure, including nail analysis, and hand and arm
massage;
B. Complete Pedicure, including nail analysis, and foot and ankle
massage;
C. Artificial Nails;

I. Acrylic Liquid and Powder Brush-on

1. Artificial Nail Tips

[ll. Nail Wraps and Repairs

100

100

ADDITIONAL TRAINING

100

Additional Training: (This training shall include salon management,
professional ethics, communication skills, salesmanship, personal

100

100
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hygiene, grooming, decorum, record keeping, client service, seeking
employment, preparing a resume, payroll deductions modeling,
reception desk, care and styling of wigs and other matters related to the
cosmetology field. It may also include not more than sixteen (16) hours
credit for field trips. Such field trips must be under the direct supervision
of a licensed cosmetology instructor. Date, time, and description of the
field trip shall be recorded on {
type shall be given for time spent in laundering towels or in washing or
scrubbing floors, walls, toilets or windows.

COMBINED TOTAL 1,000 1,000

GRADUATION REQUIREMENTS:

When a student has completed the 1000 hoursethéred theory hours in Cosmetology witieRA of 70% or
better and the student has paid in full all tuition and fees (depending on the signed enrollment agreemnent),
she is awarded a diploma certifying his orher graduation. The school will assist the students in completing
necessary docuemts to file for the appropriate State of California Barbering and Cosmetology Bureat
examination.

LICENSURE REQUIREMENTS:

Qualifications to takany California Board of Barbering
and Cosmetology exams:

Beatleastl7 yearsof age

Havecompetedhe 10thgradein a public schoolor its
equivalent

Has committed no acts or crimes constituting groui
for denialof licensureunderSectior480ofthebusiness
and Profession€ode. Itisthest udent 6 s

to determine if any past criminal convictions w
prevent them from obtaining their state board licen
We highly encourag@otentialstudentdo contactState
Board (www.barbecosmo.ca.govor Ph. 808952

5210) prior to signing their enrollment agreement.

Hascompletedherequiredhours(basedon program)
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and the staterequiredcurriculum. A licensewill be
granted to those scoring 75% or higher on the exam

BARBERING

Barbering Course: (1,5@0lock Hours)for studentsontracted irthe Barbering1500-hoursprogramsPrior to Januaryl,
2022

COURSE DESCRIPTION AND FORMAT:

N\ DL,

9

The curriculum for students enrolled in a barbering course
shall consist of fifteen hundred (1500) clock hours of
technical instruction and practical operations covering all
practicesconstitutingthe art of barberingoursuanto Section
7316 of the Barba@ng and Cosmetology Act.

INSTRUCTIONAL METHODS USED:

Technical instruction means instruction by demonstration, lecture, classroom participation, or examinatio
Practicaloperatiormeangheactualperformancéy the studenif acompleteserviceon anothempersonor ona
mannequin. The course of instruction in the practical phases of barbering required for a student enrolled ir
1,500hour courseshallcover notlessthan1,500hoursincludingtrainingin basichaircuttingandin hairstyling

of all textures of hair at the discretion of the school owner or instructor.

Books:Mi | a StandasProfessionaBarbering;TheoryWorkbookandExamReviewBarbering

EDUCATIONAL GOALS AND PROGRAM OBJECTIVES: PERFORMANCE OBJECTIVE:

The Barbeing courseof studyis designedto preparestudentsfor the California StateBoard of Barberingand
Cosmetology licensing examination and for profitable employment as a barber

Acquireknowledgeof lawsandrulesregulatingheestablishedC a | i f Barbernpractices.

Acquirethe knowledgeof sanitatiorandsterilizationasrelatedto all phase®f hair andskin.
Acquireknowledgeof generatheoryrelativeto barberingncludinganatomyphysiology chemistry andtheory.
Acquirebusinessnanagemenechniqguezommonto the Barberprofession.

SKILLS TO BE DEVELOPED:

Learnproceduresndterminologyusedn performingall Barberingservices

Learnthe properuseof implementgelativeto all barberservices

Learnto keepyour handandarm steadywhile movingyour arm cutting hair with theclippers
Learntheability to listenandunderstandhformationandideaspresented fromspeakingwith aclient
Learntheability to makeprecisecutswith detail
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ATTITUDES AND GOALS:

To beableto appreciatggoodworkmanshipwhichis commorto thebarberingfield
To possesa positiveattitudetowardthepublic andfellow workers

To appreciatdonestyandintegrityin oneselfandothers

To haveanimprovedpersonalitywhile dealingwith patronsandcolleague

GRADING SYSTEM:

Students are evaluated on a regular basis on theory, practical work. The evaluations are measured
standard percentile basis and the percentage converted to a letter grade.dBviaitat are issued to
thestudentatActual clockedhoursin accordancevith enrolledprogramln accordancéo themaximum
periodallowed,evaluationsat 125%and150%o0f thecoursewill applyonthosecasesvhenthestudent
does not complete the program by the expected 100% point. The evaluation form reflects the ove
attendance and academic progress of t he st uc
maintain satisfactory academic status. The gradintpisydetailed below is the system utilized in the
school.

Theory Grading Practical grading

90% 100% A Excellent 10 Points100% A+ Exceptional

80%-89% B Aboveaverage 9 Points90% A Excellent

70%-79% C Average 8 Points80% B Good

69%-or Below D Unsatisfactory 7 Points70%  C Average

Under7 Points60% D Unsatisfactory

Requirementsfor Satisfactory Completion of the Barbering Course:
The student shal/l have completed ATheory and Op:¢

required by the Bureau of Barbering & Cosmetology.

BARBERING COURSE REQUIREMENTS:

The curriculum for students enrolled in the Barbering program
consists of 1500 clock hours of Practical Operations and
Technicallinstruction,whichwill includeataminimumthestate
mandatedubjecthourslistedin thechartbelow. Instructionwill

' cover the art and science of barbering from techniques in hair,
skin care and shaving to business skills, and health and safety
practices. This program of study satisfies the requirements of
Section7316 of the CalifornBBarbering and Cosmetology Act.
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Subjects

1Hairdressing-1100hours of technical & practical training

Hairstyling -hair analysis, shampooirfijnger waving, pincurling,comb
outs, straightening, wavingurling with hotcombsand hot curlingrons
and blower styling

PermanentWaving-hairanalysisacidandalkalinepermanentvaving,
chemical straightening including sodium hydroxide and other base

Hair Coloring and Bleaching-useof semipermanentgiemt

permanent and temporary color, PD and strand tests, safety
precautions, formuleixing, tinting, bleachinghighandlow lights

Hair Cutting-useof scissorsrazor(shaper)electricalclippers/trimmers
and thinning (tapering) shears for wet and dry cutting

2 Shaving-200hours of technical & practical training

Preparatiorandperformancepreparinghair for shaving,assessinghe
conditionof the clientsskin, performingshavingtechniquesapplying
aftershave antiseptic following facial services, massaging the client
face, rolling cream massages

3.Health & Safety-200Hours of technicalinstruction

Law & RegulationsBBC Act andBBC rulesandregulations

Health & Safety Consideratiofigraining in chemicals and health in
establishmentsnaterialsafetydatasheetsprotectionfrom hazardous
chemicals and preventing chemical injuries, health and safety laws
and agencies, bacteriology and preventing communicable diseases
including HIV/AIDS and Hepatitis

Disinfection&Sanitatiorproperprocedurestoprotectthehealthandsafetyc
theconsumenswell asthetechnician properdisinfectionprocedure$or
equipment used in establishments

Anatomy& Physiologyhumananatomy humanphysiology

4 Communication Skills & Career Developmentincludesprofessional
ethics, effective communication and human relations, salesmanship,
client record keeping, decorum, basic irgbormationrelating tobooth
renters, independent contractors, employees and garpldicensing
requirements and regulations.

COMBINED TOTAL

Estimated
hours of

305

245

200

350

200

20

45

20

15

100

Minimum Minimum
Technical Practical
Instructional Operations | course
Hours
1100Hours
65 240
40 105
60 50
20 80
200 hours
100 40
200Hours
20
45
20
15
100
1,500hours

1,500
hours
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GRADUATION REQUIREMENTS:

When a student has completed the 1500 hours, the required theory hours and practical operations in Barbe
with a GPA of 70% or better and the student has paid in full all tuition and fees (depending on the sign
enrolimentagreementlheor sheis awadedadiplomacertifying his or hergraduationTheschoolwill assisthe
students in completing theecessary documents to file for the appropriate State of California Barbering anc
Cosmetology Bureau examination.

LICENSURE REQUIREMENTS:

Quialifications to take any California Board of Barbering and Cosmetologyexams:

Be atleastl7 yearsof age.

Has competed the 10th grade in a public school or its
equivalent.

Has committed no acts or crimes constituting grodods
denial of licensure under Section 480 of the business and
Professions Code. It is the studentds responsib
determine if any p& criminal convictions will prevent
them from obtaining their state board license. We highly
encourage potential students to contact State Board
(www.barbe&cosmo.ca.gowr Ph. 808952 5210) priorto
signing their enroliment agreement.
Hascompletedherequiredhours(basedon program)and

the state required curriculum. A license will be grarnted
those scoring 75% or higher on the exam.

BARBERING (1,000 hour program)

Barber Course: (1000 HOURS) COURSE DESCRIPTION:

The curriculum for students enrolled in a barbering course shall consist of one thousand (1000) clock hours of
technical instruction and practical operations covering all practices constituting the art of barbering pursuant to
Section 7316 of the Barbering and Cosmetology Act.

INSTRUCTIONAL METHODS USED: Technical instruction means instruction by demonstration, lecture,
classroom participation, live clinics, or examination. The course of instruction in the practical phases of Barbering
required for a student enrolled in a 1,000-hour course shall cover not less than 1,000 hours including training in
basic haircutting and in hairstyling of all textures of hair at the discretion of the school owner or instructor.

COURSE FORMAT: The curriculum for students enrolled in a barbering course shall consist of 1,000 clock hours
of technical instruction and practical operations as mandated by the State of California Department of Barbering
and Cosmetology. Technical instruction means instruction given by demonstration, lecture, classroom participation,
or examination.

Books: Mi | a 8tandasd Barber; Theory Workbook and Exam Review

EDUCATIONAL GOALS AND PROGRAM OBJECTIVE:
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